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IHonoxenne
0 MOpsIIKe pacCMOTPeHUs 00palleHus IPaKIaH
MYHHUIIUNIAJTBHOIO OI0I’KETHOI0 JOIIKOJIBbHOr0 00pa30BaTeJIbHOI0 YUpeKIeHUs
«Jlerckuii cag Ne3» KoMOMHHPOBAHHOIO BUAA ILT.T. Ypyccy FOTazuHckoro
MYHMUIUNAJIBHOTO paiiona Pecnyoaiukn Tarapcran
(MBAOY «erckuii caxg Ne3» n.r.1. Ypyccy)

1.001n1e moJ10KeHUus

1.1.Hacrosimiee IlomoskeHue o mopsake pacCMOTpeHHs OOpalleHuil Tpakaad B MyHHIUIIATBHOE
OroKeTHOE JIOIIKOJIbHOE 00pa3oBaTenbHoe yupexaeHue «Jlerckuii cag No3» KOMOMHUPOBAHHOTO
BUja I.I.T. Ypyccy FOTazuHckoro myHununanbHoro paiiona Pecny6nuku TaTtapcran (nanee —
JOY) pazpaborano B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O
MOPSIIKE pacCMOTpeHusi oOpamieHuit rpaxaan Poccuiickoii denepanumy.

[lonoxeHneM peryiupyroTcs NPaBOOTHOLICHUS, CBSI3aHHbBIE C pealu3alueil rpaxaaHuHoM PO
3akperieHHoro 3a HUM  Koscturyuueir P® mnpaBa oOpaiieHuss B opraHbl  MECTHOTO
CaMOYIPAaBIICHUS, YCTAHABIMBACTCS  MOPSJAOK  PAcCMOTpEHHUsT  OOpalleHud TrpaxkIaH B
angmunucrtpamuio JIOVY.

1.2. Opranuzanus paGoTbl ¢ oOpallleHUsIMH IpaxkaaH B aamMuHucTpauuto JJOY Bexercs B
cootBercTBUU ¢ Koucturymueit PO, « ®enepanbubsiM 3akoHOM 0T 02.02.06 r. Ne 56-03 «O
MOpsZIKE paccMOTpeHus obpamieHuid rpaxaan POy, Ycerasom JJOY u Hactosmmm [lonoxxeHuem.

1.3. YcranosneHHblii HacrosmuM llonojkeHueM MOpsiiOK  paccMOTPEHHs] OOpalleHHi
rpaXJiaH paclpocTpaHseTcs Ha Bce 0OpalleHus Tpak/aH, 3a UCKIIIOUeHHEM O0pallleHui, KOTOpble

MOJJIEKAT pPacCMOTPEHHI0O B HMHOM  IOPSJIKE, YCTaHOBJICHHOM benepanbHbIMU
KOHCTUTYIIMOHHBIMU ~ 3aKOHaMH M HHBIMH  (ellepalbHbIMM 3aKOHAMH, a TaKkKe IHCeM,
UCIIOJTHEHHBIX Ha OQUIUANbHBIX OJlaHKaX  yYpeXKJIEHUH, OpraHu3alui,  NpeaArnpUsATHIH,

NOANMCAHHBIX HUX  PYKOBOAMTEIAMM,  YIOJHOMOYEHHBIMH  HAa TO JHUUAMH,  KOTOpBIE
paccMaTpUBarOTCS B IOPAJKE, YCTAHOBICHHOM JUId OOIIeH KOPPECHOHICHIIUU.

1.4. YcranoBneHHblii HacToaummM llonokeHneM MOPSIOK PacCMOTPEHHs — OOpalleHuit
rpaXKJaaH pPAcIpoCTpaHseTcs Ha MPaBOOTHOLICHMs, CBSA3aHHBIE C PACCMOTPEHHMEM OOpalleHuit
MHOCTPAHHBIX TPpaX/J1aH M JUI 0e3 IpakJaHCTBa, 3a MCKIIOYEHHEM CIIy4aeB, YCTaHOBIIEHHBIX
MEXIyHapoaAHbIM JoroBopoM Poccuiickoit denepannu min ¢eaepanbHbIM 3aKOHOM.

1.5. Ilpu paccmoTpeHuH oOpallleHus He JIONYyCKaeTcs pasrjalleHHe CBeACHUH,
coJiepKalInxcs B 0OpalleH!H, a Tak)Ke CBEJCHHM, KacaroluXCsl YaCTHOM JKU3HU rpakJaHuHa, 0e3
ero cornacusi. He sBnsieTcs pas3riamieHueM CBeJCHUM, COIepIKaIUXCsl B 00paIlleHuH, HalpaBJIeHue
MUCbMEHHOTo oOpallleHuss B TOCYJapCTBEHHBIM OpraH, OopraH MECTHOTO CaMOYIPaBJICHUS WU
JOJDKHOCTHOMY JIMITY, B KOMIIETEHIIIO KOTOPBIX BXOJAUT PEILICHHE MOCTABIEHHBIX B OOpalleHue
BOIIPOCOB.

1.6.Anmunuctpamust JJOY cuctemaruuecku aHamu3upyer u  o0oOmaeT oOpalieHus
TPaXKJaH, COAEpKalMecs B HUX KPUTHUYECKHME  3aMEYaHus, C LEIbI0 CBOEBPEMEHHOIO
BBISIBJICHUS W YCTPAHCHUS IIPUYMH, MOPOXKIAAIOUUX HAPYIICHHWE IIPaB U OXPAHIEMBIX 3aKOHOM
MHTEPECOB IPaKJaH.
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2. IIpaBo rpaxaan Ha oOpameHue

2.1. 'paxxnane MMEIOT MpaBO OOpamiaThCsl JMYHO, B YCTAHOBJICHHOM (opme, a Takxke
HANpPaBIATh MHAMBHIYaJbHbIE W KOJUIEKTUBHBIE IHCHMEHHBIE OOpalleHUs B aJMUHHUCTPAIUIO
JOY nmubo AOKHOCTHBIM JIHIIAM.

2.2. I'paxxgane pealu3yloT IpaBoO Ha oOpalieHre CBOOOJHO U JOOPOBOJILHO, HE Hapyllas
IpaB ¥ CBOOOIBI PYTUX JIUII.

2.3. ®opma olpallieHus TpaXk1aHaMu BEIOUpAaeTCs CaMOCTOSITENBHO.

2.4. PaccmoTpenue oOpalieHnii rpakJjaH OCYIIECTBIAETCS OeCIIaTHO.

2.5. Ilpu paccmoTpenun oOpamenus B anMuHUcTpanuio JIOY rpakaaniH UMeeT IpaBo:

- [IpencTaBnsTh MONMONMHUTEIbHBIE JOKYMEHTHI M MaTepHalibl, 1100 00pamaThCs ¢ mpocrOon
00 ux ucTpeOoBaHUU.

- 3HaKOMUTBCS C JOKYMEHTaMH U MaTepHallaMd,  KAacaloIIUMHUCI PpPAaCCMOTPEHHS
oOpamieHus, €cid 3TO He 3aTparuBaeT MpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHl JPYTUX JIHII,
€CJIM B YKa3aHHBIX JOKYMEHTaX U MaTepuanax He COAepxkarcs CBEICHUS, COCTaBIISIOIINE
rOCYJapCTBEHHYI0 WIM MHYIO OXpaHsieMylo (enepaibHbIM 3aKOHOM TaiHYy.

- [Tonyyars mUCHbMEHHBIA OTBET IO CYIIECTBY MOCTaBJICHHBIX B OOpallleHHe BOIPOCOB, 3a
WCKIIIOUEHHEM CJIy4aeB, YKa3aHHbIX B ILI. 5.4, 5.8 Hactosmero [lonoxkeHus yBeIOMIIEHHE O
nepeagpecaldd MHCbMEHHOTO OOpalieHuss B TOCYJapCTBEHHBIE OPraHbl, OpraH MECTHOIO
CaMOYTIpaBJICHUS] WM  JIOJDKHOCTHOMY JIMIlY, B KOMIICTCHIMIO KOTOPBIX BXOJUT pEIICHHE
MOCTaBJICHHBIX B OOPAIlIEHUU BOIPOCOB.

- OOpamatbcs ¢ XKanoOOH Ha NPUHATOE 1O OOpaIleHUI0 pEHICHWE WM JIeHCTBHE
(Oe3nelicTBUE), a TaKKe C 3asABJICHHEM O MPEKPAIIEHUU PACCMOTPEHUST OOpaIeHUS.

3. TpeOoBaHMsA K NMUCBMEHHOMY OOpalleHHIO

3.1. B nuceMeHHOM oOOpallleHuH TpaxJaH B 00sA3aTeNIbHOM MOPSAJIKE  YKa3bIBaeTCs
HalMEHOBAaHMWE  AJMMHUCTpALUM, JUOO0 (aMmius, UMs, OTYECTBO  COOTBETCTBYIOIIEIO
JOJKHOCTHOTO JIMLIA WJIM €r0 JIOJDKHOCTh B aamuHucTpauuu IOV, a takke cBOO pamMuinio,
UM, OTYECTBO, MOYTOBBIN ajpec, MO0 KOTOPOMY JOJDKEH ObITh HAIIPaBJIEH OTBET, YBEIOMIIEHHE
nepeagpecaluy 0OpalleHUs, H3JlaraeT CyTb NPEJIOKEHHs, 3asABICHUS WIH KaloObl, CTaBUT
JUYHYIO TOJMMCH U J1aTy.

3.2. B ciyyae HeoOXOAMMOCTH B MOATBEP)KICHHE CBOUX JOBOAOB TPAKIAHUH IIO
NUCbMEHHOMY OOpAIlleHHI0 TpWIaraeT JAOKYMEHTBI U MaTepHajibl JHOO MX KONHUH, KHHWKKU U
OpPUTHHAIIBI MHBIX JOKYMEHTOB, IPUJIOKEHHBIE K OOpaIIeHUsSM, BO3BPAINAIOTCS 3asBUTEISM 10
uX npocsoe.

3.3. OOpamenue, mnocrynusuiee B AnmuHuctpanuio 10OV no HH(POPMaLMOHHBIM
cucreMaM OOILIEro MOJb30BaHUS, MOMJIEKUT PACCMOTPEHUIO B MOpPsJIKE, YCTAaHOBJICHHOM
HacrossuM [lonmoxxenuem.

3.4. I'pak1aHuH HampaBisgeT CBOE€ NHCbMEHHOE OOpalleHHe HEMOCPEICTBEHHO Ha UMs
3agenytouiet IOY wmnm  ero 3amecturesneil, B KOMIIETEHIMH KOTOPBIX BXOJIUT pELIECHUE
MIOCTaBJIEHHBIX B OOpAIllEeHUH BOIIPOCOB.

3.5. IlucpmeHHoe oOpaleHNe MOANEKUT 00A3aTEIbHON PETUCTPAlliK B TE€YEHUE TPEX AHEU
C MOMEHTa IOCTYIJICHHS.

Bce nmnocrynatomme B anmuHHcTpanuio JJOY nuceMeHHble OOpalieHuss TpakaaH
OPUHUMAIOTCS,  YYUTBIBAIOTCS, PETHUCTPUPYIOTCA. PerucrpallmoHHbBIM HMHIEKC o0OpalieHus
TpaXkJlaH yKa3bIBAaeTCS B MUCHMEHHOM OOPAIICHWH, KOTOPBI CTAaBUTCS B HUKHEM IPAaBOM YTy
NIEPBOIO JIKCTA.

3.6. IIucema rpakaaH ¢ MOMETKOM «JIMYHO» IOCJIE MPOYTEHUS aJpecaToM, B CiIydae, €CIH
B HUX CTaBSATCS BONPOCHI, TpeOyroume o(UIMANIbHBIX OTBETOB, MEPEAAIOTCS HAa PETUCTPALHIO
B YCTaHOBJICHHOM TOpPSKE.

3.7. IluceMeHHOe oOOpalleHue, cojaepikallee BOMPOCHl, PELICHHE KOTOPBIX HE BXOAMT B
KoMmneTeHuo aaMuHucTpauuu JJOY, NOINIeXdUT Mepechulke B TEUEHHUE CeMH JHEW co JHS
perucTpaliii B COOTBETCTBYIOLIMHA OpraH WM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIMI0 KOTOPOrO BXOJWUT pELIEHHWE TIOCTaBJICHHBIX B OOpaIIeHUH BOIPOCOB, C
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YBEIOMJICHHEM TpaXXIaHMHA O Tepeajpecaluyd ero oOpalleHus, 3a HUCKIOYEHHEM Cirydas,
yKa3zaHHOro B ILIL 5.4, 5.8 Hacrosmero IlomoxxeHus.

3.8. 3ampemiaercs HamMpaBJISITh Kajdo0bl TpaXKaaH HAa PACCMOTPEHHE TEM TOJDKHOCTHBIM
munam agmuHucTparmu JJOVY, pemenne wim neiictBre (0e3AeiCTBHE) KOTOPBIX O0KamyeTcs.

4. PaccMoTpenue oOpaiieHuii rpaxiaH, NOAT0OTOBKA OTBETOB

4.1. OOpamenue, mnocrynuBmiee 3aBenyroniedr JIOY, mommexur  o0s3aTeIbHOMY
PaCCMOTPEHHUIO.

4.2. Yyer, peructpauus, XOJ PacCMOTpPEHHUS OOpalleHUs TpaxkIaH OCYIIECTBISIOTCS
3aBeJlyIOlIel C 3aHECEHUEM B KypHAI U KapTOUYKY JTUYHOTO IPUEMA.

4.3. 3aBeayromumii JJOY:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE paccMoTpeHue
oOpaineHus1, B Ciydae HEOOXOJAMMOCTH — H C YIaCTHEM IpakJaHUHA, HAIIPABHUBIIIETO OOpaIIeHHE;

- 3apalIMBacT HEOOXOAMMBIE AJIi PACCMOTPEHHUS OOpalleHHsl TOKYMEHTHI U MaTepualibl
B JPYTUX OpraHax u y APYyrux MpeANpUITH U OpraHu3alil ropoja, 3a UCKIIOYEHHEM CYIOB,
OpraHoOB JO3HAHUS U OPTaHOB IMPEABAPUTEIHHOTO CIIEACTBHUS;

- IPUHUMAET MEPhI, HAIPABJICHHbIE HA BOCCTAHOBJICHUE WJIM 3alUTY HAPYIICHHBIX IPaB,
CcBOOOJ M 3aKOHHBIX MHTEPECOB TpakIaHUHA;

- Ja€T TUCHMEHHBIE OTBETHI IO CYIIECTBY MOCTABJICHHBIX B 0OpAIICHUU BOPOCOB;

- YBEJAOMJISIET TpaKIaHMHA O HampaBlIeHUH ero oOpallleHHs Ha PacCMOTPEHHE B APYroit
OpraH WJIHA APYTUe TPEANPUSTHS U OPraHU3alld TOpojJia B COOTBETCTBUU C UX KOMIIETEHIHEH.

4.4. VupexxaeHus, MPEANpUSATHS U OpraHu3aluy palloHa 10 HaMpaBICHHOMY B
YCTaHOBJICHHOM TIOpsiAKe 3ampocy 3aeenayromiero JIOY, paccmarpuBaromero oOpaiieHue,
00s3aHbl B TeueHHe 15 AHel NpenocTaBisATh JOKYMEHThI W MaTepuaibl, HEOOXOIWMBIE IUIf
paccMOTpeHHus OOpalieHus 3a HCKIIYEHHUEM  JIOKYMEHTOB U MaTepHUalioB, B KOTOPBIX
COJIEp’KaTCsl CBEJCHHS, COCTABJISIONINE TOCYIAapCTBEHHYIO WM OXpaHseMyro ¢eaepaibHbIM
3aKOHOM TaifHy, U JJIsl KOTOPBIX YCTAHOBJICH OCOOBIA TOPSIOK IPEIOCTABICHUS.

4.5. OtBeTsl Ha oOpallleHUs TpakaH, MPUCIaHHbIe Ha M4 3aBeaytomero 10V, rotossres
Ha OJlaHKe YYpEexJICHHS 32 MOAMUCHIO 3aBeaytoniero JJOY u peructpupyrorcs B KypHae.

7.6. OTBETHI TOJKHBI COJEPIKATh KOHKPETHYIO U YeTKYI0 HH(GOPMAIUIO 10 BCEM BOIPOCaM,
MOCTaBJICHHBIM B OOpamieHuu TpaxaaH. Eciu 3asBuTenio JaH OTBET B YCTHOM ¢dopme, TO B
MaTepuanax, MNPUIOKEHHBIX K oOpalleHuto, O0JDKHO OBITh 93TO yKazaHo. Ecnu maercs
MPOMEKYTOUHBI OTBET, TO VYKa3bIBAETCSI CPOK OKOHYATEIHHOTO PEIICHUs TOCTABJICHHOTO
BOIIpOCA.

OTBeTHI, MOATOTOBJICHHBIC HA OCHOBAaHUM IPABOBBIX JOKYMEHTOB, JIOJDKHBI COJIEpPKaTh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHHMEM JaThl W HAMMEHOBAHUSI.

OTBeT Ha KOJUICKTMBHOE OOpallleHHue OTMPABIAECTCS HA UMSI TIEPBOTO TOJIMHCABIIETO €T0
JULA, €CJIM B MUCbME HE OTOBOPEHO KOHKPETHOE JIMIO, KOMY HAJJIeXKHUT JaTh OTBET.

OtBer Ha oOpaimieHue, mnocrynuBuiee B AnqmuHuctpauuio JIOY no uHbopMalnoHHBIM
cUCTeMaM OOIIero TONb30BaHHUs, HAMpaBIsSeTCsl IO TMOYTOBOMY aApecy, YKa3aHHOMY B
oOpareHuu.

4.7. O6parmeHust TpaxaaH TMOCIe UX PACCMOTPEHUS HCIOJHUTEISIMH BO3BpAIalOTCS CO
BCEMH OTHOCSIIMMHUCS K HUM MaTrepuanamu 3aBeaytomero IOV, kotopsiii dhopmupyer nena,
B TOM YHCJE€ C OTBETOM 3asBUTENIO B Cly4yae, €CIU JaBalloCh TMOpyueHue MHPOPMUPOBATH
PYKOBOJICTBO O pe3yjbTaTaX pPacCMOTPEHUS.

4.8. Tlopsaok BU3UPOBAHMS TOJATOTOBIICHHBIX OTBETOB Ha OOpalieHus TpaxkaaH 3a
noanuchbio 3aBenytomeit JJOY u ero 3aMmecTuTenell yCTaHABIUBAETCS CIIECTYIOIIMIA:

Ha BTOPOM 3K3EMIUISIPE OTBETA 3asBUTEIIO B JICBOM HIDKHEM YTy yKa3bIBaeTcs (haMuius u
MOAMKCH WCIIOTHUTENS, HOMEP €ro CiIyKeOHoro TenedoHa, a TakKe MPOCTABISIOTCS  BU3BI
PYKOBOAMTENEH, y91aCTBOBABIIIUX B MMOATOTOBKE OTBETA, C pacIupOBKON (HaMUITHIA.

4.9. Ha xaxaoM oOpalieHnH Mociie OKOHYATEIIbHOTO PENICHUS U €r0 MCIOJHEHUS JTOJDKHA
ObITh OTMeTKa 00 ucnonHeHUM «B gemo», gara u IW4YHAs TMOANMKHCH JOHKHOCTHOTO JIHIIA,
MpUHSBIIETO0 HTO permenue. [Ipemmoxenns, 3asBiIeHHS U KajaoObl, KOMTMH OTBETOB HA TpaXIaH
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dbopMupyIOTCS B €O B COOTBETCTBUU C YTBEPKIECHHOW HOMEHKIJIATYpPO J1e.

5. Illopsimok paccMOTpeHUsI OTAEeJbHBIX OOpamieHui

5.1. OOpamenus rpaxnaan, noctynuBmmre 3aseayromemy JOY  u3 cpenctB MaccoBoi
uH(pOpMallK, pacCMaTPUBAIOTCS B MOPSAIAKE U CPOKH, IPETyCMOTPEHHbIE HACTOSIIUM
[Tonoxxenuem.

5.2. B ciayyae ecid B NUCBbMEHHOM OOpalleHMM He yKa3aHa (aMuwius TIpa)<JIaHUHa,
HaIpaBUBIIErO OOpalleHHe W MOYTOBBIA aJapec, M0 KOTOPOMY JIOJDKEH OBITh HAIllpaBlIeH OTBET,
OTBET Ha oOpaieHue He aaercs 3aseayrouneil JIOY, npuHumMaeTcs peieHie o ClIucaHuu JaHHOTO
oOpartuenus «B neno».

5.3. Ecnu B yka3aHHOM OOpalleHUH COAEPKATCS CBEACHHUS O TIOATOTABIMBACMOM,
COBEpIIAEMOM HJIM COBEPIICHHOM [MPOTHUBONPABHOM JIEIHHWH, a TaKXKe O JHIE, €ro
[OJArOTABIMBAIOLIEM,  COBEpLIAIOIIEM  WJIM  COBEPLIMBILIEM, oOpalieHre  MOAJICKUT
HAIPAaBJICHUIO B OPraH B COOTBETCTBHH C €r0 KOMIETCHIIUEH.

5.4. OGparienue, B KOTOPOM OOXKayeTcs CyqeOHOe pelleHre, BO3BpAIlaeTCs TPaKIaHUHY
C pa3bACHEHUEM MOpsAKa 00KajJOBaHUS IAHHOIO CyJeOHOrO pPElICHHUS.

5.5. Ilpu mONy4YeHUH NHCbMEHHOTO OOpalIleHHs, B KOTOPOM COJIEpXKAaTcs HEICH3YpHBIE,
OCKOpPOUTENbHBIE BHIPAXKEHUS, YTPO3bI )KU3HU, 3I0POBBIO WM UMYILECTBY JOJDKHOCTHOTO JIMIIA, a
TaK)Ke WICHOB €0 CEMbH 3aBEAYIOIIMI BIIPaBE OCTaBHTH oOOpaieHue 6e3 OTBEeTa IO CYIIECTBY
MOCTABIIEHHBIX B HEM BOIIPOCOB U COOOIIUTH TpaKJaHUHY, HalpaBUBIIEMY oOOpalieHue, o
HEJOIYCTUMOCTH 3JIOYIIOTPEOJIEHNS TIPABOM.

Pemennie o cnucanuu JaaHHOrO oOpamieHus «B 1eno» W HampaBIeHUM  COOOIICHUS
3aABUTEIO O HEAOMYCTUMOCTH 3JIOYHOTPEOJIEHUSI TPaBOM TNPUHUMACTCS W TOAIHMCHIBACTCS
3aBeayomuM IOV unm 3amecturenem.

5.6. B ciiyuae, ecim  TEKCT IUCBMEHHOrO OOpalleHHsT HE NOJJAeTcs IMPOYTEHHUIO,
oOpailleHue He MOAJICKHUT HANpaBIEHUI0O HAa pPACCMOTPEHHWE U OTBET HA HEro He JaeTcs.
3asButenmo 00 3TOM cooOmiaercsi, eciau ero ¢GamMuiIus | MOYTOBBIA aapec MOIIAI0TCS
npoyTeHuo. PelieHue o crucaHuu JaHHOTO oOpaiieHust «B aemno» u cooOIIeHHuH 3asBUTEIIO
NPUHUMAIOTCS ¥ MOAMUCHIBAIOTCS 3aBEAYIONIMM WA 3aMECTHUTEINIEM.

5.7. OOpartieHusi rpakaaH, MOCTYMUBIIUE OT OJHOTO U TOTO XK€ JIULA IO OJHOMY U TOMY
e BOTIPOCY, €CIIM CO BPEMEHH IMOJa4YH MEPBOTO OOpalleHHs NCTEK yCTAaHOBJICHHBIH HACTOSIIIAM
[TonoxeHneM CpOK pacCMOTPEHUS WM 3asiBUTENb HE COTJIACEH C IMIPUHATHIM 10 €ro oOpaleHHIo
pelIeHNeM, CYMTAIOTCS TTOBTOPHBIMH.

IIpu pabote ¢ MOBTOPHBIMU OOpaIEHUSIMH JIEIONPOU3BOIUTENL (HOPMHUPYET AEIO C YXKe
UMEIOIIUMUCS TOKYMEHTaMH 110 OOpaIIeHUsIM JTAHHOTO 3asBHTEIIS.

He cuutarorcs mOBTOpHBIMU OOpAIlleHUsI OJHOTO M TOTO K€ 3asABUTENS, HO MO Pa3HbIM
BOTIPOCAM, a TaK’K€ MHOTOKpATHBIE — IO OJHOMY M TOMY K€ BOIPOCY B CiIy4ae, €Clii MPUYHHEI,
[0 KOTOPBIM OTBET IO CYIIECTBY ITOCTABJIEHHBIX B OOpAIlEHHWH BOIIPOCOB HE MOT OBITh JIaH, B
MOCJEAyIomEeM OBbUTM  YCTPaHEHbI, TpaXJaHWH BIpaBe BHOBb HANpaBUTh oOpalieHue
3aBenyronieit JJOY.

5.8. B cnywae ecnu B MHUCHbMEHHOM OOpAIlEHUHM TIpaKAAaHWHA COJEP’KUTCS BOIPOC, HA
KOTOPbIIi €My MHOTI'OKpPaTHO JaBAINCh IHMCbMEHHBIE OTBETHI MO CYLIECTBY B CBSA3HM C paHee
HaIlpaBJICHHBIMU OOpPAIICHUSIMH, U IPU 3TOM B OOPAIICHUU HE MPUBOJATCS HOBBIE JOBOJBI WIIH
oOcTosTenbcTBa 3aBeAytounii JIOY BrnpaBe NpuHATH pelIeHne 0 6€30CHOBATEIbHOCTH 0YEPEHOTO
oOpamieHns M MPEKpalIeHuH TePENUCKH C TpakJaHnHOM. O TaHHOM pEIICHHH YBEIOMIISETCS
rpakJIJaHUH, HapaBUBIINI OOpallieHue.

5.9. B ciydae ecim OTBET IO CYIIECTBY MTOCTaBICHHOTO BOIIPOCa B OOpAIICHUH HE MOXKET
ObITh J1aH 0Oe3 pasrialleHus CBEACHUH, COCTABJSIOIIMX OXpaHAEMYIO (eaepalbHbIM 3aKOHOM
TaiiHy, TPaXTaHWHY, HaIpaBUBIIEMY OOpaIleHHe, COOOIIAETCsI O HEBO3MOXHOCTH JIaTh OTBET 110
CYIIECTBY B CBSI3U C HEJIOMYCTUMOCTBIO pa3rilallieHus] YKa3aHHBIX CBEIEHUI.

6. Cpoxku paccMoTpeHusi O0pallleHHMH M yBeJOMJIeHHMe 3asiBUTeJIei
6.1. O6pamenus, moctynusime 3aBeayromiemy JIOY, paccmaTpuBaioTcs B CPOK 10 OAHOTO
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Mecsilla CO JHSI UX PETUCTPAalliU, €CITU UHOM CPOK (MEHBIIMI) HE YCTAHOBJIEH PYKOBOJIUTENIEM
m0o ero 3amectuteneM. OOpaieHusi, He TpeOyroIue TOMOJIHUTENFHOTO U3yYeHHS U POBEPKH,
paccMmarpuBaioTcs Oe3oriaratenbHo. O pe3yiabTaTaX PacCMOTPEHUS YBEIOMIISIIOTCS 3asBUTEIIU.

6.2. B HCKIIIOUUTENBHBIX CllydasiX pyKOBOJIUTEINb BIIPaBE MPOIIUTh CPOK PACCMOTPEHHUS
oOpaiieHusi He 6osnee yem 3a 30 AHEl, yBeIOMUB O MPONJICHHH CpPOKa €ro pacCMOTPEHHUS
rpaJIaHWHA, HarpaBuBIIETro obOpamenue. [Ipoanenue cpoka opopMIIAETCS HUCIIONHUTEISIMH HE
MeHee YeM 3a ISTh JHEeH /10 UCTEUEHHUs] CpOKa PaccMOTPEeHHsI OoOpalleHus.

7. Opranuszauusi padoThbl IO JUYHOMY MNPHEMY TIPaKIaH

7.1. T'padpuk wm mopsgok nuyHoro mpuema rTpaxnaadn B JIOY ycranaBnmBaeTcs
PYKOBOJIUTEIIEM.

7.2. llpy NUYHOM IpUEME IPAXKJIAHUH MPEAbIBISAET JOKYMEHT, YIOCTOBEPSIOLIUNA €ro
JUYHOCTb.

7.3. Ilo BompocaMm, He BXOJSIIMM B KOMIETEHIHIO 3aBenayromero OV, 3asBurensm
PEKOMEHIyeTCsI OOpaTHTHCSI B COOTBETCTBYIOIIME OPTaHbI, YUPEKICHHUS, OpPTraHU3aIINU.

7.4. Bo BpeMs 3aluCH Ha IPHUEM 3aBEAYIOLIMI 3alOJHAET KapTOYKY JIMYHOTO MpUeMa
rpaxxaannHa (hopMa mpHUiIaraeTcs), B KOTOPYIO 3aHOCUTCS COJIEpKaHUE OOpaleHus] TpakIaHuHA
Ha JINYHOM IIPUEME, a TAKXKE PE3OJIIOLHUS BEAYLIEr0 MPUEM, CIIOPYUYEHUEM JOJKHOCTHOMY JIMILY.
[Ipu HEOOXOAMMOCTH TpaXkJaHaM IMpeJIaraeTcs H3JI0KUTh CYTh BOIPOCa B MUCbMEHHOM BHUJIE.
[TucemeHHOE OOpaleHHE B ITOM CIy4ae PETUCTPUPYETCS U pacCCMATPUBAETCS B YCTAHOBICHHOM
MopsIZIKE, @ B KapTOUKe JenaeTcss oTMeTka «OCTaBJICHO 3asiBIIEHHWE» U JaTa perucrpanuu. B
ClIy4ae eciM M3JI0XKEHHbIE B YCTHOM oOpamieHu#u (akTbl UM OOCTOSTENbCTBA  SBISIOTCSA
OUCBHUJHBIMA M HE TPEOYIOT OTOJHUTEIHLHOW MPOBEPKH, OTBET Ha OOpAIICHHE C COTJIAcHs
rpaKAaHMHA MOXXET OBITh JIaH YCTHO B XOJI€ JIMYHOTO IIPUEMA, O UeM JIEIAeTCs 3alKCh B KAPTOUKE
JUYHOTO MpUeMa TpakJaHuHa. B oCTaNbHBIX ClydasiX JAeTcs MHUCbMEHHBIA OTBET IO CYIIECTBY
MOCTABJICHHBIX B OOpaIlleHMH BOMPOCOB.

7.5. Tlpu MOBTOPHBIX OOpAIICHHUSX IMMOAOUPAIOTCS HUMEIONIMECS MaTepHabl 10 ACIy
3asIBUTENS.

7.6. B xone nu4HOrOo mpueMa TpaxJaHUHY MOXKET ObITh OTKa3aHO B JajbHEHIIEeM
paccMOTpEeHHH OOpallleHus, €Cii €My paHee ObUI JIaH OTBET IO CYIIECTBY IMOCTaBIECHHBIX B
oOpallleHur BOIIPOCOB.

8. Padora c o0OpamieHsIMH, NOCTABJIEHHBIMH Ha KOHTPOJIb

8.1. ObparieHus, B KOTOPBIX COJAEPKATCS BOMPOCHI, UMEIOIUE OONbIIOEe OOIIEeCTBEHHOE
3HAYEHHE, COOOIIACTCS O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX MPAaB U WHTEPECOB IPak/iaH, KaK
npasuiio crasircs Ha KOHTPOJIb.

8.2. Ha xontponpHbIX oOpamenusx crabstcs nomeTku «KOHTPOJIb» u «I1OJJIEXXUT
BO3BPATVY».

8.3. JIOMKHOCTHOE JIMIIO — WCIOJIHUTENb B YCTAHOBJICHHBIE CPOKHM paccMaTpUBaeT
KOHTpOJIbHOE oOpaieHnne, nHGOPMUPYET 0 pedynbrarax 3asenyromiero JJOY mmbo 3amectuTens
CTapIlero BOCIUTATEINS, TOTOBUT OTBET 3asIBUTEIIIO.

84. Ecim B oOpalieHUsIX TOCYAapCTBEHHBIX OPraHOB COAEPKATCA  MPOCHOBI
MpOUH(POPMHUPOBATH MX O pe3yjIbTaTaX PACCMOTPEHHS TPaKJaH, TO HCIOJHUTEIh TOTOBUT OTBET
u uM. Kak npaBuio, 3tu oTBeTHl noanuchiBaroTcs 3apeaytronmmM OV, 3asenyromuii 10V Bopase
MPEVIOKUTH UCTIOJIHUTENI0 TIPOJOJKUTE PabO0Ty C MPOBEACHUEM JOTOJHUTEIBHBIX MMPOBEPOK
WM TIOCTIe TIOANMCAHUs OTBETa CIHCATh MaTepUANbl MO pe3ylIbTaTaM PacCMOTPEHUs OOpaleHus
«B nmeno».

8.5. O0parieHne cyuTaeTcsl MCIOTHEHHBIM U CHUMAETCS C KOHTPOJISI, €CITU PACCMOTPEHBI
BCE TOCTABJICHHBIE B HEM BOIIPOCHI, MPUHITHI HEOOXOAMMBIE MEPHI, 3asIBUTEISM JIaH OTBET.

8.6. Ilucemennble oOpallleHHs, HAa KOTOpbIE JAlOTCI TPOMEXKYTOUHBIE OTBETHI, C
KOHTPOJIA HE CHUMAIOTCA. KOHTpOJb 3aBeplIaeTcsi TOJBKO TMOCIIC BBIHECEHHS] W MPUHATHS
MCYEPIBIBAIOIINX MEp MO Pa3pelICHUI0 PEJIOKEHHS, 3asBICHHS, Kajlo0bl. PemieHune o cCHITHH
C KOHTpOJIA IpUHUMAaeT 3aBenytomas JJOY.
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8.7. KoHTposbHbBIE 00palieHusi JTOJDKHBI COAePKATh KOHKPETHYIO M YeTKYI0 HH(GOPMAITHIO
10 BCEM BOIPOCaM, IMOCTABJICHHBIM B OOpAICHHSIX TPaXIaH:

- €CIM CPOKM pAacCMOTPEHHUS MPOAJIEHBl, TO JOJDKHBI OBITh YKa3aHbl NPUYUHBI U
OKOHYATEJIbHAS J1aTa PAaCCMOTPEHHUS, 10 UCTEYCHUU KOTOPOH OYAET HOMOTHUTEIEHO COOOIIEHO O
pojieNlaHHOM pabdoTe;

- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, 4YTO 3asBUTEIh B TOW WIM WHOU (opme
poruH(GOPMUPOBAH O Pe3ysIbTaTaX PaCcCMOTPEHUS;

- OTBET 3asIBUTEIIO TMOAMKUCHIBACTCS PYKOBOIUTEIIEM;

- K OTBETY MPHKJIA/IbIBACTCSI OPUTHHAII PACCMOTPEHHOT0 O0pallleHus TpaKIaHHHA, €ClIu Ha
Hem crout mrtamn «I1IOJJIEXXUT BO3BPATVY».

9. KontpoJb 3a co0sioeHMeM MOPSAAKA PAcCMOTPEHUsS o0palleHuit

9.1. JoiKHOCTHOE JIMIIO B Mpejenax CBOCH KOMIETEHIIMU OCYILECTBISIET KOHTPOJb 3a
coOirofieHeM TOpsAKa PacCMOTpEeHHsI OoOpallleHUd, aHaIu3upyeT COoJAep KaHHe, MOCTYMAIOLIUX
obpamenuii 1 uHGOopMuUpyeT 3aBenyromiero JJOY o HapymIeHUSX HUCIOIHUTEIBCKOW TUCIUTUTHHEIL.

9.2. 3aenyromuii JJOY npuHumMaer Mepbl MO CBOECBPEMEHHOMY  BBIABICHHUIO U
YCTPAHEHUIO TPUYMH HAPYIICHHS IPaB, CBOOO U 3aKOHHBIX HHTEPECOB IPAXKIAH.

9.3. Jluua, BUHOBaThIE B HApPYIICHUU MOPSJIKA PACCMOTPEHHs OOpalleHUI TpakIaH,
W3JIOKEHHOTO B HacrtosimieMm [lomokeHuH, HECYT  OTBETCTBEHHOCTb,  MPEAYCMOTPEHHYIO
3aKOHOJATEILCTBOM PD.

10. XpaHeHue MaTepuajoB Mo OOpalIEeHUSIM TPaKIaAH

10.1. 3aBenytomuit IOV ocyiecTBisieT XpaHEHUE U UCTIOJIB30BAHNE B CIIPABOYHBIX U MHBIX
HeNAX MPeASIOKEHUH, 3asBICHUM U 5kano0 rpax/jaH.

10.2. BHecTH B HOMEHKJIATYpy KYpHaJI PETUCTPALIUUA 110 OOpAIEHUsM TpakJaH.

10.3. OTBETCTBEHHOCTh 3a COXPAaHHOCTb  JIOKYMEHTOB II0  OOpallleHUsIM TIpakJaH
BO3naraeTcsi Ha 3aBexytouiero JIOVY.

10.4. YcranaBnuBaeTcs CpPOK XpaHEHUS MpPEUIOKEHUH, 3asBICHUHM, *Kajlo0 TIpaxkaaH U
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHHUEM U pa3peleHueM — 5 jeT. B Heo0X0AUMBIX citydasx
9KCHEPTHOW KOMUCCHEH MOXKET ObITh MPUHSATO pelleHre 00 YBEIMYEHUH CpOKa XpaHEHUs WU O
MOCTOSSHHOM XpaHEHUU HanOoJjiee IIEHHbBIX MPEeNIoKEHUHN rpakIaH.

10.5. Ilo ncTreyeHMH YCTaHOBJIEHHBIX CPOKOB XpaHEHMsI JOKYMEHTBHI 10 MPENIOKEHUAM
3asBJICHUSAM M Kajlo0aM Tpa)JaH MOJAJEKAT YHUUYTOKEHHUIO B COOTBETCTBUU C YTBEPKIACHHBIM
®enepanbHOil apxuBHOU ciy60i Poccun 06.10.2000 r. [lepeuHeM THUIIOBBIX YHIPABICHUECKUX
JIOKYMEHTOB, 00pa3yroIIuXcs B ACSITEIbHOCTH OpPTraHU3alllM, C YKa3aHHEM CPOKOB XPaHEHHUS.

10.6. XpaHeHue aen y UCIIOJHUTENEH 3alpeIaeTCs.

10.7. OGparmieHust TpaxaaH MOTYT HaIpaBJIsTHCSA B apXUB 0€3 paCCMOTPEHUs, €CJIM B HUX
COJIepKATCS PaCCY’)KICHHMsT IO H3BECTHBIM Ipo0JieMaM WM MOJHUMAIOTCS YK€ pEIIeHHBIE
BOIPOCHI, HE TPeOyIoIIMe OMOIHUTEIBHOTO PACCMOTPEHMs, a TakKe OeCCMBICICHHBIE 10
COJIEPIKaHUIO.

10.8. Pemenne o cnucannu yKa3aHHBIX oOpamieHuil npuHuMaer 3aemyromias JJOY.
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[MPUJIOXXEHUE

K [lonoxxeHuto o mopsiAKe pacCMOTPEHUs
oOparieHus rpakJaaH B

MBJOVY «lerckuii can Ne 3» m.r.1. Ypyccy

KAPTOYKA JIMYHOI'O MMPUEMA TPAXKJIAH
3aBeIYIOIIUM JeTCKUM Ca/IoM

[Hara npuema
®.N.0. rpaxgannHa
Mecto paboThl
Jomarnuii agpec
Tenedon
CopepxaHrie YyCTHOTO OOparieHus

Pe3ynbrar paccMoTpeHHst YCTHOTO OOpaIieHus TpaKjaHuHa
1. KoMy oTnpaBneHo (pe30torusi)

2./lata ucrioyHeHUs
3.JlonoIHUTENBHBINA KOHTPOJIb
4.CHATO ¢ KOHTPOJIS
5.Pesynprar
6./lata, HOKHOCTb MCTIOJIHUTENS
7.0T TpakilaHuHa NPUHATO NUcbMeHHoe 3asBienue (IIpunaraercs)

Bx.Ne ot « » 20 1.
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INnct cornacoBaHusa k gokymeHTy Ne 61 ot 31.08.2023
MHnymnatop cornacosaHua: Hurmatynnuia O.b.
CornacoBaHue nHmuumposaHo: 31.08.2023 16:07

JlucT cornacoBaHus Twn cornacoBaHus: nocriegoBartesibHoOe
N° (017 (0] Cpok cornacoBaHusi PesynbTat cornacoBaHuss  3ameuvaHus
LiMNognncaHo

1 HurmaTtynnuna O.Bb. 31.08.2023 - 16:07
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